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COMMUNITY PRODUCER REQUIREMENTS 

  
The PCTV channel, equipment and facilities are available for the purpose of community 

cablecasting under the terms and conditions of PCTV’s Rules of Operation detailed in 

this section of the handbook.  The rules governing PCTV are designed to ensure that all 

uses of channel, equipment, and facilities are intended for the creation and presentation of 

non-commercial programming for air on channel 21 of the Comcast system and channel 

47 of the Verizon system; that a maximum number of users can be accommodated; and 

that editorial control should be exercised by the user in accordance with applicable law. 

  

RULES 

  
A. PCTV equipment and facilities shall be available for the purpose of community 

cablecasting on a first-come, first served basis to any person, group or non-profit 

organization residing in Allegheny County. 

 

B. Any person using the PCTV channel, equipment or facilities must be at least 18 

years of age and a resident of Allegheny County.  Proof of age and residency will 

be required.  Acceptable proof of residency is legal PA drivers license or (2) two 

current utility bills.  The following are exceptions: 

  

 Persons who are not Allegheny County residents, but authorized 

representatives of Allegheny County based nonprofit organizations or 

institutions, may use the PCTV channel, equipment or institutions for the 

purpose of cablecasting programming authorized by that organization or 

institution.  In all cases where non-resident individuals request use of the 

PCTV channel, equipment or facilities for cablecasting of programming 

authorized by a resident organization or institution, a written authorization 

from the institution must be on file with PCTV at the time of the request.  

 All Allegheny County Residents under the age of 18 must be accompanied 

by an authorized adult i.e. Parent, Guardian or Organization 

Representative at all times.  

 City residents under the age of 18 who wish to use the PCTV channel, 

equipment or facilities must have an adult attend all workshops with them 

and have that adult sign the Parental Consent Form.  By signing the form 

the adult assumes responsibility, in writing, for any liability arising from 

the minor’s use of the channel, equipment or facilities. Through 

participation the parent/guardian will incur no charges for attending the 

workshop unless they wished to be certified and use the equipment.  

Although there is no minimum age restriction, the production Manager 

may refuse to permit a minor to use PCTV equipment, channel or facilities 

at his/her discretion.  Residents under the age of 18 must pass all 

appropriate certification requirements.  Certified minors may produce or 

volunteer in the studio, but will only be permitted to check out portable 

equipment with the signature of a parent or guardian on the sign-out sheet, 

who has also attended all necessary workshops with the minor.  
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C. In order to assure safe use and proper handling of PCTV’s production equipment, 

any person requesting to use such equipment and facilities shall be required to 

demonstrate that he/she is properly trained in the use of the equipment and has 

been certified by the staff of PCTV as a “Certified Community Producer”. 

 Meets the requirements of Rule B; and  

 The community producer must attend and satisfactorily completes the 

production workshops conducted by PCTV, or otherwise satisfies PCTV that 

such person possesses the requisite skill, knowledge and training for the safe 

use and proper handling of PCTV’s production equipment.  

  

D. In order to cablecast a program over PCTV Channel 21, the following 

requirements must be satisfied: 

 The program must be produced and submitted by a Certified Community 

Producer  

 A certified Community Producer must perform at least one of the following 

creative or technical roles in the production of the program: 

a)      On camera talent and / or host 

b)      Program Director 

c)      Camera Operator 

d)      Audio Technician 

e)      Script Writer 

f)        Coordinator of Post production activities. 

g)      Production Coordinator 

 A program must contain credits which include the name of the Certified 

Community Producer  

 The Program must meet PCTV’s Technical Standards  

 

 

E. Before certification or the scheduling of channel time, the user will be required to 

sign a Statement of Compliance with these Rules of operation.  Failure to sign and 

adhere to the terms of the Statement of Compliance may result in the forfeiture of 

the privilege to use the PCTV channel, equipment or facilities. 

 

F. PCTV reserves the right to suspend or revoke the privilege of any producer to use 

the PCTV channel, equipment and facilities who appears to be under the influence 

of alcohol or drugs; who interferes with the orderly conduct of business; who 

refuses to cooperate with or in any way abuses PCTV employees, interns, or 

studio volunteers; who fails to pay debts owed to PCTV (bad checks, etc.); or who 

had misused equipment, failed to return it on time; or has in any other way abused 

the privilege of using the PCTV channel, equipment or facilities. 

 

G. Any producer using the PCTV channel equipment, or facilities must indemnify 

and hold harmless PCTV and its employees, and directors, arising out of such use 

or any breach of these operating rules or the Statement of Compliance. 
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H. Any producer using PCTV cablecasting equipment or facilities will be responsible 

for the cost of any repair or replacement of such equipment of facilities resulting 

from damage, misuse or theft, which occurs while in the producer’s possession or 

control.* 

 

I. A producer using the PCTV channel, equipment or facilities shall never represent 

to any other party that he/she, or any other person involved in PCTV cablecasting, 

is employed by PCTV.  Violation of this rule will subject the producer to 

immediate suspension from the facility. 

 

J. The PCTV channel, equipment and facilities shall not be used for any financial 

gain or commercial purpose.  Programming produced using PCTV facilities and 

equipment is intended for air on the PCTV channel before it can air any place 

else. 

 

K. Community Producers who have not used the facility in over a year will be 

required to pass certification tests on all equipment they want to use. 

  

PROGRAM CONTENT 
The PCTV Community producer is fully responsible for the content of his/her program, 

for obtaining all rights necessary to cablecast any program material, live or recorded, on 

the system, and for ensuring that program material should not  be cablecast which is 

prohibited by Federal, State or Local law. 

  

When a PCTV user produces programming using PCTV equipment and facilities, 

ownership of the creative rights and videotape to such programs belongs to the producer, 

subject to the rules governing media. 

  

RULES 
A. Community Producers airing programs on Channel 21 are fully responsible for 

the content of all program material.*  

  

B. Presentation of the following material on the PCTV channel is Prohibited  

  

a. Obscene material  

b. Lottery or advertisement or information concerning any lottery  

c. Advertising  

d. Promotional material concerning products or services presented for the 

purpose of any solicitation of money or other things of value, unless 

specifically exempted under the terms of this document  

e. Political endorsements  

f. Any materials which constitutes defamation, libel, slander, invasion of 

privacy or publicity rights, unfair competition, violation of trademark or 

copyright or which might violate any Local, State or Federal Law (Further 

information is available upon request).  
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C. Any producer using PCTV channel, equipment or facilities must obtain, in 

writing, all necessary approvals, clearances licenses, etc., for the use of program 

material which the users cablecasts, including but not limited to approvals by 

broadcasting stations, networks, underwriters, music licensing organizations, 

copyright owners, performers’ representatives, all persons appearing in or referred 

to in the program material, and any other approvals that my be necessary to 

transmit program material over the Pittsburgh Cable system.  

  

D. Violations of Rule B or C above may subject the Community Producer to 

immediate forfeiture of the privilege of using the PCTV channel, equipment or 

facilities.  

  

E. The production staff of PCTV shall determine whether or not a pre-recorded or 

live program contains prohibited material, or is inconsistent with the purpose of 

PCTV.  If the program can not be cablecast because of such material, the producer 

has the option of altering the program to conform, or can withdraw the program 

entirely.  

  

If the producer wishes to appeal the judgment of the PCTV production staff, the 

user can then approach the Executive Director for a decision.  If the matter 

remains unresolved, the producer may then make a final appeal, in writing, to the 

PCTV Board of Directors stating why the producer feels that the program 

complies with all content rules. 

  

F. Copyright is a form of protection for your program provided by the laws of the 

United States.  It gives you, as the Producer of your program, the right to do and 

to authorize to do the following:  

  

a. to reproduce the copyrighted program  

b. to prepare other similar programs based upon the original copyrighted 

work  

c. to distribute copies to the public via cablecast, sale or other transfer of 

ownership, or by rental, lease or lending  

d. to perform the work publicly  

e. to display the copyrighted work publicly.  

  

  

G. It is suggested that you attach a copyright notice to the end of your program (in 

the credits).  The copyright of your production happens immediately and 

automatically upon completion of your program.  You do not need to register with 

the Government Copyright Office.  If you have any questions concerning 

copyright, you may ask the staff.*  
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PROGRAM PROMOTION 

  

Producers should become actively involved in promotion of their own programs by 

submitting press releases, brochures, advertisements, articles, etc. to the local papers.  If 

assistance is needed in obtaining a list of local media contacts, call the PCTV office.   

  

Use of the PCTV logo is prohibited.  Producers may mention PCTV, the air time of their 

program and the channel, but may not reproduce the PCTV logo.  Violation of this rule is 

cause for suspension from the facility. 

  

PCTV will arrange for program information (title, program description and air time) to be 

displayed daily on the PCTV channel.  Producers are encouraged to produce short 15 or 

30 second promotional spots about their programs for air on the channel between regular 

programming. 

  

PUBLIC RECORDS 

  
PCTV will keep a public file at the facility of the requests we receive for the use of the 

facilities and equipment and for the transmission of programming on the PCTV channel, 

including the names and addresses of those making such requests. 

  

Such files will be available for public inspection during normal business hours and will 

be maintained for a period of two (2) years from the dates of such requests. 

  

IV.WARNING LETTERS & SUSPENSIONS 

  

Warning letters and suspensions are only given to Community Producers who do not 

adhere to the procedures and operating rules outlined in this handbook.  What follows is 

an outline of PCTV’s warning letter and suspension policy. 

  

A warning letter will be sent to any producer who commits any of the following 

infractions.  Three (3) warning letters in a particular area (portable, studio or editing) will 

be cause for a suspension from that area for 3 months to one year from the date of the last 

warning letter.  Three (3) warning letters in each area constitutes suspension from the 

facility for 3months to one year from the date of the letter. 

  

PORTABLE INFRACTIONS: 

  
 -Failure to cancel twenty-four (24) hours in advance. 

  

-Returning equipment late on the due day. 

  

-Returning equipment late the day after it is due. 

  

-Equipment returned improperly after one verbal warning. 
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-Using portable equipment for personal financial gain 

  

STUDIO INFRACTIONS: 
  

-Failure to cancel twenty-four (24) hours in advance. 

  

-Not showing up for scheduled studio time. 

  

-Abuse of studio/control room equipment. 

  

-Drink and food in the control room. 

  

-Use of abusive language to PCTV interns or staff. 

  

-Showing up for studio time without a pre-production meeting/pre-production form. 

  

-One (1) warning, then no pre-pro, no show. 

  

EDITING INFRACTIONS: 

  

-Failure to cancel twenty-four (24) hours in advance. 

  

-Not showing up for scheduled edit time. 

  

-Drink or food in the edit suites. 

  

-Abuse of the editing equipment. 

  

-Using equipment for personal financial gain 

  

OTHER INFRACTIONS: 
  

-Returning portable equipment two days late is an automatic suspension from portable 

usage for one year from the date of suspension and subject to a $50 fee. 

  

-Producers who break or lose equipment will be suspended until full replacement or 

repair on the equipment is made at the Producer’s expense. 

  

-Producers who are one (1) hour late for scheduled studio or editing time will forfeit that 

time to someone else. 

  

-Any Producer with outstanding debt to PCTV will be suspended from the facility 

until payment is made. 


